APPLICATION FOR RECORDS RETENTION SCHEDULE DA R T B Y R Peroay

ey, L RECORDS MANAGEMENT DIVISION ]

!NSTRUCTIONS See Pubhcatlon No. 76--BM~1 for instructions on comptetmg this form. Forward slgned original to
Department of Archives and H:story, Records Management Division, 330 Capitoi Avenue Atlanta, Georgia, 30334,
Attention: Scheduling Section. '

HT#_;S—J;!_AGENCY USE 1. Agency Address . o FOR RECORDS MANAGEMENT USE
Application Date . lceorgia Postsecondary Education Commission]|APPicetion Number
February 14, 1977 {2970 Peachtree Road, N.W. . 7 7= S q L
Application Number Suite 620 : Date Received Date Completed
Atlanta, Georgia 30305 - BEB 21 w7 | MAR - 4 1977
2. ;;tsan to Contact | Working; Title _ Telephone Nur_nb?xﬁ:
Mrs. Pauline D. Palmer Director of Programs (404) 233-5449

L D9
3. Action Requested

3. XX Estaoush Retention Schedule; record will continue to accumulate

b. (1 Dispose of present accumufation; no further accurmnulation anticipated.

c. . O Amend ApplicationNo. ... . Check Ore: [J Change; O Supercede; O Void

[ 4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
Eartiest Latest C Vo

1963 ‘L Present Academic Facilities Construction Grant Program Su Subject File (Tit]e VII-AD

o Y

6. Dwns;on and Office Function - What is the functuon of the Dmsron and the Oﬁnce in whlch this record series is created?

The éomm1551on is the State agency, established pursuant to Sect1on 1202 of the Education
fAmendments of 1972, respons1b1e for developing a process of compréhensive statewide

planning for the expansion and improvement of postsecondary education. Its missions

are: (a) to stimulate the development of a coordinated planning process in Georgia;

and (b) to take all action necessary to enable Georgia to obtain grants and technical

assistance from the Federal government.

- .

7. Record Sanes Description This file contains the folIowmg documents (mc!ude form numbers and titles, if any}:
Attach samples of the file. ‘ velnstodiw
Documants reating to reviewing g Federal action®regardinglthe program of granting
: Federal financial assistance for construction and renovation.

Included are: . _federal directives, guidelines, reports and related correspondence.

File is arranged: alphabetically by subject; thereunder chronologically by fiscal year.

N i _ - . ' ]
8. Monthly Reference Rate How often are records referred to which are: : ,

One to six months oid ._____,-__._;: Seven to twel_ve monthsold . __; Thirteen to twenty-four monthsold .. __.;

twenty five months and older ?

9. Annual R Rate of Accumylation of Hemrds '
- Letter-size drawers __%______ Legal—:uze drawers .- _ .~ ;Shelves . . ;Other (specify)

AR—50-71; Rev. 76 (Over) ) } -




St L T SR ARSI L T T T LA TR TS T el T RTINS T A T nn A L T

YES ” NO 10 a;.lé&ionnaire _(Place an "X in the proper column) —

o T e

. |s this the official copy of the series? _
X | D If not, where is_it? - L

b, Does the series contain cogfidential mformatlon requmn security handling? If yes, cite law or regulation.
] g

il‘i

X
X . _|s this a vital record? : "' o X g ]
X L d Does this series have historical or iong term research value? . o
e. When one or two documents in the file make it necessary to keep the entire file for a jong period, could these
X | _documents be scheduled separately?

I S qummgmim;hm;memmmﬂMﬂach coRy.

g. Is the information contained in this series ever analyzed and/or recorded in a summarized report?

1 _X 1 I ves, attach copy. _
h. Is there a duplication of this series in your office, or in another office or agency?

J_X_ L _)f ves where? o

I | X 1. L_lsthis series for 8 major portion of it} requlariv microfilmed?

X | i. Does the record series result in a computer printout?

11. Retention Requirements “The following requires the series to be kept:
a. State Law *f - years. d. Audit périod véars.
b,. Statute of limitation _ __.years, e. Administrative need 2 years,
¢. Federal law __years, ¥, Federal retention instructions .. years,
- Attach copy or excerpt of laws or regulations. Explain administrative need. - _
Federal legislation is psimg that would renew funding for this program that
uwd\ \§ Vtm\utd & Saras Ll kL

gfu expired in 1974.
wdad o r.u-Phc-\- 4+hat % vj G-dn.twt&-h-v..wa pvowL

12, Annroved_ Dlsposmon_ Instructions Thns agenagy recommends that the file series be cut otf at the end of each:

}X Hold in the current filesarea _______._ month(s) ..._2______- year(s}; then
O Transfer to local holding area, hold . _vyear(s); then

K] Transfer to State Records Center; hold 1 . __._year(s); then

{1 Destroy.

[ Transfer to State Archives for permanent retention.

O Other (Specify) ‘

These instructions apply to all prior and future accumulations of the series.

O Calendar Year: XX Fiscal vear; O QOther . . than;

/i , .
) _g-_ig_ﬂggj&f{gnatur_e) 1 _Date , Records Management Officer (Signature) Date
J 77 -

u 77-5 7 ‘ P State Records Committee (Signature) Date
Recommendations in para- L ' k
graph 12 are approved, State Auditor/Designee / "'3' ’)?

(If disapproved, attach letter T
of explanation.) Secret%tate/[)esignee C) vrreall [ - <~28-~77
Attorney General/Designee /f’/ S 2 27

I
AR—-50-71; Rev. 76 (Revearse Slde)

————— —




